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05 September 2024

Dear Parents and Carers

As we start the new academic year, it is important that we inform you that there have been some changes in the DFE Guidance to schools on school attendance. The following updates to the Department for Education (DfE) statutory guidance on school attendance are now in place. Most notably there are some changes around penalty notices issued for absenteeism and irregular school attendance. These changes came into effect from 19th August 2024.

1. There will be a new national threshold of 10 unauthorised sessions for any reason (equivalent to 5 school days) within a rolling 10 school week period for when a penalty notice must be considered.

2. The new rules mean you will no longer be able to take your child out of school for one week’s holiday without the consideration of a penalty notice being issued.

3. There will be an increase in the penalty fine from £60 to £80 if paid in 21 days. If the fine is not paid by the first 21 days, it will rise to £160 if paid within 28 days of being issued.

4. If a second penalty fine is issued to the same parent for the same child within a 3-year rolling period, the fine will automatically rise to £160 with no option to pay the lower rate of £80.

5. If a parent then commits a third offence in a 3-year rolling period, the local authority will need to consider other enforcement options available to them. This could include prosecution.

As you already know, leave during term time cannot be authorised by Headteachers unless there are ‘exceptional’ circumstances. This is in accordance with Department for Education (DfE) legislation and the SPT Attendance Policy.

Before booking leave, we strongly advise you to speak to the Headteacher, particularly if you are unsure as to whether your request is deemed ‘exceptional’. Where Headteachers are not able to authorise, you may be at risk of a penalty notice, in line with Local Authority guidance.

Please be aware that penalty notices are issued on a per parent, per child basis.

With regards to the day-to-day attendance procedure within your child’s school, there will be little noticeable change from September 2024. If your child is absent

for any reason, we will still ask you to contact the school office by 9am and staff will continue to regularly communicate home the importance of attendance, through the school newsletter, letters via email and/or face-to-face conversations.

If you are worried about your child’s attendance, please talk to school staff at the earliest opportunity so we can work with you quickly and effectively to support positive change.

Thank you for your ongoing support.
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